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Dear author,

This is a Step-by-step instruction for using BOP (Bern Open 
Publishing) as an author. It will guide you in submitting an 
article for the Manazir Journal. But before you start, please
check if your article is in accordance with the Manazir stylesheet. 
If you are having any questions, feel free to contact your editor or
us directly under manazir@unige.ch.

We are happy to have you on board!



1. Go to our website: 
www.manazir.art

2. Click on 
Manazir Journal



Click in the upper-
right corner on either
Register or Login, if
you already made
an account or your
editor did one for you



This is how your
personal site looks.

If you want to submit
an article, click on
New Submission



1. Choose your language

2. Choose Article

3. Check all boxes

4. Save and continue



Click on Upload File to
upload your article.

Kindly use .docx, .doc, 
.oct, .rtf, .txt or .md

Do NOT upload .pdf or
InDesign-files!



1. Choose Article Text

2. Drag/drop your file or
use the Upload File 
button to search for it



Here you can see your
uploaded article. Click on 
Continue and confirm. 



Here you can see all your
uploaded files. Click on 
Save and continue. 



Fill in title and abstract,
add all contributors
and link five keywords.
Abstract and keywords
have to be in English. 



Check all 
your entries, 
then click
on Finish 
Submission



Congratulations! You
successfully submitted an 
article. Don’t worry, if you
made any mistakes, we
can change everything
retrospectively. If you still 
have questions or
problems, contact your
editor or us directly under
manazir@unige.ch.


